
P. G DEPARTMENT OF COMMERCE

Diploma in Sales Tax Practice (DSTP} 

Course Code - CPCC10  

Course Duration: 120 hours

Course outcomes: 

1. Students obtain professional license to work as tax practitioner
2. Students become eligible to work as accountant in different types of

organisations
3. Students acquire the skills and the knowledge required in e- filing of tax

returns- both GST and income tax returns
Syllabus: 

Module I- Academic system of Accounting (Journal-Ledger System) 

Basic principle of accounting -journalizing, Ledger posting, Balancing,
Preparation of Trial balance and Finalization of Accounts (Preparation of
Trading Account, Profit and Loss Account and Balance Sheet)
Module II- Day Book - Ledger System of Accounting with detailed 

application of GST 

Preparation of Day book (conversion of Academic System to Practical System).
Ledger posting, Balancing, Preparation of Trial Balance, schedules for purchase,
sales, sundry debtors, sundry creditors and other accounts- valuation of closing
stock - preparation of final accounts (Trading Account- Profit and Loss account
and Balance sheet)- Other necessary statements to be produced before the Tax
Authorities and Management. Application of GST, Preparation of statements of
purchases , sales, input tax, output tax, preparation of GST Returns and E-Filing
Module ID- Cash book- subsidiary book- ledger system - Preparation of 

Bank Reconciliation Statement (practical)- Preparation of project report 

for obtaining overdraft from banks- Practical accounting of different types 

of business organisations- Rectification of different types of accounting 

errors 

Preparation of cash book - Purchase day book- Sales day book, purchase and
sales returns book, Bills receivable book, Bills payable book and journal
proper(Detail� Stu .'� 111

) n_eral Ledger- Deb_tor�editors ledger,
Purchase Register, Sale's 1'e ter, Cheque R�e1vable register, cheque payable
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